
 

 

 

 

Requesting a Certificate of Insurance from a 3rd Party 

 

What is a Certificate of Insurance?:  A certificate of insurance is a document issued by 
an insurance company to a third party to provide information about the insured, including 
the insurance policy coverages, effective dates and limits, and other contract provisions. 
 
When do I request a Certificate of Insurance?: Entities wishing to enter into contracts 
with Kinsmen, Kinette or Kin clubs should furnish proof that their insurance coverage 
will protect the club should a problem arise with the goods or services they furnish.  This 
sound advice applies both to contracts that are written agreements and to purchase orders. 
Proof that the entity’s insurance covers the club consists of a certificate of insurance 
showing both that the entity has specific insurance coverage and that the club has been 
added to the certificate of insurance as additional insured. The club should also ask that 
Kin Canada be added on as additional insured.  

Why do I request a Certificate of Insurance?: The reasons for following such a 
practice are sound.  Practicing good risk management includes transferring the financial 
risk of accidental loss to the non-Kin entity that controls the activities through which loss 
may occur.  Kin Canada’s insurance standards ensure that Kin clubs deal with responsible 
entities that are able to fund any loss they cause.  The essential purpose of these standards 
is to protect members and Kin clubs by providing a financial resource to cover claims for 
injuries or property loss or damage that non-Kin entities cause. 

When the club and Kin Canada are named as additional insureds on a certificate of 
insurance, the degree of protection is far greater. Why is this? Standing alone, a 
certificate of insurance only states what the policy’s dollar limits were on the date the 
certificate was issued. When the club and Kin Canada are named as additional insureds, 
we gain direct access to the 3rd party’s insurance company. The insurance company will 
usually have a duty to defend and indemnify the club and Kin Canada because we are a 
named additional insured.  

 
The following are the requirements that can be provided to a 3rd party when 
requesting a Certificate of Insurance. 
 



 
 
 

 
 
 
 

Kin Canada Certificate of Insurance Requirements: 
 
 
Please have your insurance company provide a Certificate of Insurance with the 
following: 
 
1.  Certificate Holder                 __________________________ 
 (club name)   __________________________ 
     __________________________  
 
2. Policy number and the effective date. 
 
    
3.  Line of Coverage   Minimum Limit 
     General Liability   $2,000,000 
 
4.  Additional Insured - List _______________________(club name) and Kin Canada       

as additional insureds. 
 
5. Primary Coverage- State that coverage on certificate is the primary coverage. 
 
6. Name and date of the event. 
 
7. Participant & Spectator Coverage- If event will involve participants/spectators 

certificate must state that coverage includes both participants and spectators. 
 
8. Cancellation Notification- Has a minimum 30 day notification of policy change 

cancellation. 
 
 
Please provide the Certificate(s) of Insurance by _______________20___. 
 
Send Certificate to: ________________________ 
   ________________________ 
   ________________________ 
    

 
  



 
 
 

 
 
 

Certificate of Insurance is required by all EXHIBITORS 
 

 
All exhibitors must provide the ___________________________(club 
name) with a Certificate of Insurance for the event before they are 
permitted onto the floor. 
 
You will be required to: 
 

1. Contact your insurance provider to get a certificate of insurance. 
2. Make sure the certificate of insurance names the club and Kin Canada as 

additional insureds. 
3. Please fax, mail or e-mail one certificate of insurance to the address or number 

below. 
 
Email to: ______________________  Mail to:   _____________________________ 
Fax to:    _______________________  _____________________________ 
       _____________________________ 
 
*Please see the Certificate of Insurance Requirements*  
 
If you do not have insurance please feel free to contact our broker HKMB International 
Insurance Brokers at 1-800-562-2213 ext. 794 for a quote or visit www.hkmb.com.  
 
 
 



 
 

 
 
 

Certificate of Insurance is required by all CONTRACTORS 
 

 
All contractors must provide the ___________________________(club 
name) with a Certificate of Insurance before entering into a 
contract/agreement for a service.  
 
You will be required to: 
 

4. Contact your insurance provider to get a certificate of insurance. 
5. Make sure the certificate of insurance names the club and Kin Canada as 

additional insureds. 
6. Please fax, mail or e-mail one certificate of insurance to the address or number 

below. 
 
Email to: ______________________  Mail to:   _____________________________ 
Fax to:    _______________________  _____________________________ 
       _____________________________ 
 
*Please see the Certificate of Insurance Requirements*  
 
If you do not have insurance please feel free to contact our broker HKMB International 
Insurance Brokers at 1-800-562-2213 ext. 794 for a quote or visit www.hkmb.com. 
 
 
 
 

 
 



 
 
 

Certificate of Insurance is required by all PERFORMERS 
 

 
All performers must provide the ___________________________(club 
name) with a Certificate of Insurance for the event before they are 
permitted to perform at the______________(name of event). 
 
You will be required to: 
 

7. Contact your insurance provider to get a certificate of insurance. 
8. Make sure the certificate of insurance names the club and Kin Canada as 

additional insureds. 
9. Please fax, mail or e-mail one certificate of insurance to the address or number 

below. 
 
Email to: ______________________  Mail to:   _____________________________ 
Fax to:    _______________________  _____________________________ 
       _____________________________ 
 
*Please see the Certificate of Insurance Requirements*  
 
If you do not have insurance please feel free to contact our broker HKMB International 
Insurance Brokers at 1-800-562-2213 ext. 794 for a quote or visit www.hkmb.com.  
 
 



 


